
 

 

 
 
 

 

6. COLLEGE RULES & REGULATIONS 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 
 

The College office will function from 8.30 a.m. to 4.00 p.m. on all working days. 
 

 
 
 

 

UG (B.Com. & B.C.A.)  - 8.30 a.m. – 2.00 p.m. 
PG (M.Com. – GENERAL) - 8.30 a.m. – 1.30 p.m. 
UG (Second Year Students) - TALLY Training  
2.00 p.m. – 3.00 p.m.   (Vocational Rehabilitation Centre – VRC, Guindy)  
UG & PG (Final Year Students) - Job – Oriented Training  
2.00 p.m. – 4.00 p.m.   OPPORTUNITY INFOTECH (Sponsored by FLEX)  
 

 

 
 
   

The Union Bank of India at St. Michael’s Academy Branch, Adyar is operating for the 
benefit of the staff and students of St. Louis.  The working time of the bank is from 7.30 a.m. to 
12.30 p.m. and on Saturdays from 7.30 a.m. to 10.00 a.m.  Students can open an account in their 
names in the bank and make use of the banking facilities. 
 

 

 midj;J Ntiy ehl;fspYk; fy;Y}hp mYtyfk; fhiy 8.30 kzp Kjy; khiy 4.00 

kzp tiu nray;gLk;. 

 

 

 

,sq;fiy (gp.fhk;. & gp.rp.V.)   - fhiy 8.30 Kjy; kjpak; 2.00 kzp tiu 

KJfiy (vk;.fhk;. – nghJ)   - fhiy 8.30 Kjy; kjpak; 1.30 kzp tiu 

,sq;fiy (,uz;lhkhz;L khzth;fSf;F - fzpzpapy; mYtyfg;gad;ghL kw;Wk;   

kjpak; 2.00 Kjy; kjpak; 3.00 kzp tiu fzf;Fg;gjptpapypd; eilKiwfs;               

(njhopw;fy;tp kWtho;T ikak;> fpz;b) 

 ,sq;fiy kw;Wk; KJfiy    - (Ntiy tha;g;gpw;fhd fy;tp – toq;Fgth;   
(,Wjpahz;L khzth;fSf;F)       opportunity infotech : cjtp : 

flex 

   kjpak; 2.00 Kjy; kjpak; 4.00 kzp tiu 

 

 

  

Gdpj Y}ap fy;Y}hp Mrphpah;fs; kw;Wk; khzth;fspd; eyDf;fhf A+dpad; tq;fp> Gdpj 

ikf;Nfy; mfhlkp fpis> milahwpy; nray;gl;L tUfpwJ. thu ehl;fspy; tq;fpapy; mYty; 

Neuk; fhiy 7.30 kzp Kjy; 12.30 kzp tiuapYk;> rdpf;fpoikfspy; fhiy 7.30 kzp Kjy; 

college office 

college 

college  bank 

fy;Y}hp mYtyf Neuk;  

fy;Y}hp Neuk;  

tq;fp Neuk;  
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10.00 kzp tiuAk; nray;gLk;.  khzth;fs; jq;fs; tq;fpf; fzf;Ffis mt;tq;fpapy; 

Muk;gpj;J> tq;fp rk;ge;jg;gl;l eltbf;iffspy; gad;ngw;Wf; nfhs;syhk;. 

 

 

 

 
 
 
COLLEGE REGULATIONS : 

a) CLASS HOURS : 
 The Semester consists of 90 working days excluding the semester examination days.  Shift 
– I classes are conducted between 8.30 a.m. and 2.00 p.m. 

 The first bell for classes is rung five minutes before the commencement of the class and the 
second bell at the hour fixed for the commencement of the class.  A bell will be rung at the 
end of each hour.  There will be a short prayer service every day at the beginning of the 
first hour in Shift – I. 

 At the first warning bell before each session, students shall go to their respective classes 
and take their seats so as to be present when the professor enters.  Standing around in 
groups outside the class or in the verandas till the second bell rings should be avoided. 

 At the second bell or at the beginning of each hour, if the professor has not come to the 
class, the representative or someone from the class should enquire from the Head of the 
Department if the concerned Professor is on leave and get the information from him about 
the alternative arrangement for their class.  The students should not leave the class on their 
own.  Until such information is obtained they should be in class maintaining strict silence. 

 Between the class hours, students should not be loitering around the campus. If they need to 
drink water or to go to the rest room, it should be done quickly; if they have to change 
rooms, they should move fast. 

 When they have no class, the students should go to the library. 
 

b) ATTENDANCE RULES : 
 It shall be the duty of every student to attend classes regularly and punctually. 
 When students take short leave (a day or two), they should submit their leave letter either 
before they take leave or on the day of rejoining. 

 Leave letters and late attendance record should be signed by parents or guardians and 
counter signed by the Class Asst. Professor In-Charge before getting the signature of the 
Principal.  The warden shall sign the leave letters in case of hostel students. 

GENERAL   



 

 

 If a student absents himself/herself without proper information for a period of ten days, 
he/she is liable to be taken off the rolls. 

 A student must attend at least 80% of the working days to be eligible for appearing in the 
university examinations. 

 
 
 

c) CODE OF CONDUCT : 
 All the students should be in college by 8.20 a.m.  If a student comes late regularly to college, 

he/she will be sent home to bring his / her parents to meet the Principal/Vice Principal and 
explain the matter.  Students coming from far - away places should start early so as to reach 
the college in time. 

 Bringing Mobile Phones, Cigarettes, Narcotic Substances and Alcohol are strictly prohibited.  
College Campus is a “Mobile Free Zone” and “Tobacco Free Zone”. 

 In the class room strict silence should be maintained.  When you move from one class room 
to another, you should be quick and orderly. 

 Dress code should be strictly adhered to.  All the students are expected to come to the college 
decently dressed.  Men students are prohibited from wearing round necked or other types of 
T-shirts and Jeans which are not allowed.  Men students are not permitted to wear ear rings 
and wrist bands.  They should maintain short hair and be clean shaven.  Women students 
should come wearing chudidhar only. 
 

d) CERTIFICATES : 
Any student, past or present, wishing to obtain a Transfer or Conduct Certificate, must 

apply to the College Office in the prescribed form.  Certificates will not generally be issued at 
less than 48 hours notice.  No certificate will be posted unless a stamped self-addressed envelope 
is given together with the application. Those who want the transfer certificate should bring one of 
their parents. 

 

e) GOOD MANNERS AND BEHAVIOUR : 
 Every student should conform to the rules and regulations relating to attendance, library, 

college - fees, examinations and tests, etc.  Hostel inmates must obey the hostel regulations.  
Students are forbidden to smoke in the college / hostel premises, to write or make any marks 
on the walls or to throw paper or to ink around the floor of the class rooms or verandas or on 
black boards. 

 Students are not allowed to stand or walk along the verandas of the college in groups during 
the class hours or break times. 

 Students are not allowed to eat mid-day meal in classrooms; they must go to the canteen. 
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 When an Assistant Professor or any other member of the staff enters a class, the students 
must stand up and not sit down until he invites them to do so or he himself takes the seat.  
They should likewise stand up when he leaves the class. 

 No student should leave the class room during a lecture; no student should call out any 
student from the class or talk to any student inside the class without permission from the 
Assistant Professor.  

 Any difference that may arise among the students, staff and management should be 
resolved by peaceful methods.  Requests, petitions, and complaints of any kind, must be 
made to the H.O.D. concerned and never directly to higher authorities.  The appellate 
authority is the Secretary of the College. 

 College property and furniture should be handled with care and anyone who damages 
them will be held liable to pay for the damage caused.  Stealing of college property or 
belongings of others constitutes a serious offence and immediate sanction will be 
imposed.  Lights and fans in the class room must be switched off when there is no need. 

 Students will not be permitted to take away any even broken apparatus from the 
Laboratory. 
 

f) DISCIPLINARY REGULATIONS : 
(Cfr. Tamilnadu Education Rules (1973) Nos. 93 - 98)  

 Students are forbidden to organize or attend any meetings in the College premises, or collect 
money for any purpose without the explicit permission of the Principal. 

 No student who has been convicted of any offence in a criminal court will be allowed to 
continue his studies in the College. 

 Students should abstain from active participation in party or communal politics. 
 Students who indulge in political propaganda or who organize fellow students into political 

factions in the premises of the College or Hostels, or who otherwise engage themselves in 
party politics are liable to be expelled from the College and Hostels. 

 Under the educational rules of the Tamilnadu Government(1978) the Principal has full power 
to inflict the following punishment; fine, withhold term certificate, suspension and expulsion 
from the college, if any student is guilty of rudeness of behaviour and gross breach of conduct 
rules. 

 Students should not indulge in any activity leading to the disruption of peace and discipline 
and dislocation of normal work in the College and Hostel premises.  Those who are guilty of 
violation of this rule will be severely dealt with. 

 Ragging of any kind is strictly forbidden; anyone who is guilty of ragging will be summarily 
and severely punished. 

 Use of tobacco in any form is dangerous to health.  Avoid tobacco completely. 
 Students who are guilty of  

(i) rude language towards the staff of the College or Hostels;  
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(ii) assault or attempt to assault staff or fellow students of the College or Hostels will be 
expelled from the institution. 

 If a College professor or a lecturer by speech or otherwise seeks to mislead his / her students 
into activities deemed objectionable, he / she is to be punished for dereliction of duty. 
 
 
 
 
 

 
m) tFg;G Neuk; : 

 xU gUtj;jpw;F 90 ehl;fs; Ntiy ehl;fshFk; (gy;fiyf;fof Njh;T 

eilngWk; ehl;fs; jtpu).  fy;Y}hp tFg;Gfs; fhiy 8.30 kzpapypUe;J 

kjpak; 2.00 kzp tiu eilngWk;. 

 tFg;G njhlq;Fk; Ie;J epkplq;fSf;F Kd;djhf kzpabf;fg;gLk;.  

,uz;lhtJ kzpabf;fg;gLk; NghJ tFg;Gfs; njhlq;fg;gLk;. xt;nthU tFg;G 

KbtpYk; kzpabf;fg;gLk;.  jpde;NjhWk; fhiyapy; ,iwtzf;fj;Jld; 

tFg;Gfs; njhlq;fg;gLk;. 

 Kjy; vr;rhpf;if kzp mbj;jTld;> Nguhrphpah;fs; tFg;gpw;F tUtjw;F 

Kd;ghfNt khzth;fs; tFg;gpw;Fs; nrd;W> jq;fSf;fhd ,Uf;ifapy; mku 

Ntz;Lk;. tFg;gpw;F ntspapNyh my;yJ eilghijapNyh khzth;fs; FOthf 

epd;W NgRtijj; jtph;f;f Ntz;Lk;. 

 tFg;G njhlq;fpagpd; chpa Nguhrphpah; tuhtpby; tFg;Gj; jiytd;> Jiwj; 

jiythplk; nrd;W tprhhpf;f Ntz;Lk;.  Nguhrphpah; tpLg;G vLj;jpUg;gpd; khw;W 

Vw;ghLfs; nra;ag;gLk;. Mrphpah; tUk; tiu khzth;fs; tFg;giwia tpl;Lr; 

nry;yhky; mikjpfhj;jy; mtrpak;. 

 ghl Neuk; Kbe;jTld; jz;zPh; Fbf;fNth> Xa;tiwf;Fr; nry;tNjh 

Kiway;y.  mtru Njit Vw;gbd; tpiuthf nray;gl Ntz;Lk;. 

 ve;j ghlKk; ,y;yhj Neuq;fspy; khzth;fs; E}yfj;jpw;Fr; nrd;W gad; 

ngwTk;. 
 

M) ed;dlj;ij tpjpfs; : 

 midj;J khzth;fSk; fhiy 8.20 kzpastpy; fy;Y}hpf;Fs; ,Ug;gJ 

mtrpak;.  jpdKk; njhlh;e;J fhyjhkjkhf fy;Y}hpf;F tUk; khztd;/ 
khztp tPl;bw;Fj; jpUg;gp mDg;gg;gLthh;fs;.  mth;fs; jq;fsJ ngw;Nwhiu 

cld; mioj;J te;J fhyjhkjj;jpw;fhd fhuzj;ijf; fy;Y}hp Kjy;th; 

my;yJ Jiz Kjy;thplk; njhptpf;f Ntz;Lk;.  ntF njhiytpypUe;J 
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fy;Y}hpf;F tUk; khzth;fs; rw;W Kd;djhfNt Gwg;gl;L rhpahd Neuj;jpy; 

fy;Y}hpf;F tUtJ mtrpakhFk;. 

 ifNgrp> rpfnul; kw;Wk; Nghijg; nghUl;fs; Kw;wpYk; jilnra;ag;gl;Ls;sJ.  

fy;Y}hp tshfk; ifNgrp kw;Wk; Gifapiy ,y;yhg; gFjpahFk;. 

 khzth;fs; tFg;giwapDs; mikjpfhj;jy; mtrpak;.  xU tFg;giwapypUe;J 

mLj;J miwf;Fr; nry;Yk; NghJ tpiuthfTk;> thpirahfTk; nry;y 

Ntz;Lk;.  

 uhfpq; vd;gJ fLikahd Fw;wkhFk;.  uhfpq; nra;a Kw;gLgth;fs; 

fy;Y}hpapypUe;J ePf;fg;gLthh;fs;. 

,) khzth;fs; cil : 

 midj;J khzth;fSk; ed;F cilazpe;J tu Ntz;Lk;.  khzth;fs; tl;l 

tbt fOj;Jila T - rh;l; kw;Wk; [Pd;]; mzptJ jil nra;ag;gl;Ls;sJ.  

khzth;fs; fhjzp kw;Wk; ifapy; Ngz;l; vJTk; mzpaf; $lhJ.  

khzth;fs; jiy kw;Wk; Kfj;jpy; rPuhf Kb ntl;b tUtJ mtrpak;.  

khztpah; Rbjhh; mzptJ mtrpak;. 

<) rhd;wpjo;fs; : 

 khzth;fs; jq;fSf;Fj; Njitahd rhd;wpjo;fisg; ngw mjw;Fhpa gbtj;jpy; 

fy;Y}hp mYtyfj;jpy; tpz;zg;gpf;f Ntz;Lk;. 

 tpz;zg;gpj;j 48 kzp Neuj;jpw;Fg; gpd;dNu rhd;wpjo; toq;fg;gLk;. 

 tpz;zg;gj;Jld; Ratpyhrkpl;l> jghy; jiyAld; $ba ciw ,y;yhtpby; 

rhd;wpjo;fs; mQ;rypy; mDg;gg;glkhl;lhJ. 

c) ey;y gof;f tof;fq;fs; : 

 xt;nthU khztDk; tUifg;gjpT> E}yfk;> fy;Y}hpf; fl;lzk;> 

gy;fiyf;fofj; Njh;T> gw;wpa eilKiw tpjpfisj; njhpe;jpUg;gJ mtrpak;.  

tpLjp khzth;fs; tpLjpapd; tpjpKiwfSf;Ff; fPo;gbe;J elf;f Ntz;Lk;. 

 khzth;fs; fy;Y}hp tshfj;jpNyh my;yJ tpLjpapNyh Gifg;gpbj;jy; $lhJ.  

fy;Y}hp Rtw;wpy; fpWf;FtNjh> tFg;giw kw;Wk; eilghijapy; Fg;ig 

NghLtNjh> jiuapy; ikiaj; njspg;gNjh $lhJ. 

 tFg;G Neuq;fspy; khzth;fs; eilghijapy; epw;gNjh> elg;gNjh $lhJ. 

 khzth;fs; jq;fsJ kjpa czit tFg;giwapDs; mkh;e;J rhg;gplf; $lhJ. 

rpw;Wz;br; rhiyf;F nrd;W rhg;gpl Ntz;Lk;. 

 NguhrpaNuh my;yJ Vida Mrphpah;fNsh tFg;gpw;Fs; tUk; NghJk;> tFg;ig 

tpl;Lr; nry;Yk; NghJk;> midj;J khzth;fSk; vOe;J epd;W khpahij 

nra;a Ntz;Lk;. 

 ghlk; elj;jpf; nfhz;bUf;Fk; NghJ ve;j xU khztDk; Mrphpahpd; 

mDkjpapd;wp tFg;giwapd; ntspNa tuf;$lhJ.  mNj Nghy; gpw tFg;G 

khztd; Mrphpahpd; mDkjpapd;wp tFg;giwf;Fs; nrd;W rf khztidf; 

$g;gplf;$lhJ; Ngrf;$lhJ. 

 khzth;fspd; khWghlhd nray;fs; Nguhrphpah;fs; kw;Wk; eph;thfj;jhy; 

RKfkhd Kiwapy; jPh;f;fg;gLk;.  vy;yh Gfhh;fSk;> Ntz;LNfhs;fSk; Jiwj; 
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jiythpd; MNyhridapd; Nghpy; ghprPypf;fg;gLk;.  Neubahf cah; eph;thfg; 

nghWg;gpypUg;gth;fsplk; vLj;J nry;yglf;$lhJ.  vy;yh Nky; KiwaPLfSk; 

fy;Y}hp jhshshplNk nra;ag;gl Ntz;Lk;. 

 fy;Y}hpr; nrhj;Jf;fisAk;> Nkir> ehw;fhypfisAk; ftdKld; ifahs;tJ 

mtrpak;.  mtw;wpw;Fr; Nrjk; Vw;gLj;Jgth;fs; Nrjj;jpw;fhd njhifiar; nrYj;j 

Ntz;Lk;.  fy;Y}hp nrhj;Jf;fisAk; cilikfisAk; jpULtJ jz;bf;fg;gl 

Ntz;ba Fw;wkhFk;>  ,jid kPWgth;fs; cldbahf jz;bf;fg;gLth;.   

 khzth;fs; tFg;giwia tpl;Lr; nry;Yk; NghJ kpd; tpsf;F kw;Wk; 

kpd;tprpwpia midj;Jtpl;Lr; nry;Yjy; Ntz;Lk;. 

C) ey;nyhOf;f tpjpKiwfs; : 

    (jkpo;ehL fy;tpj;Jiw tpjpKiw (1973) vz;. 93 – 98 - fspd;gb)  
 khzth;fs; jq;fSf;nfd;W xU FONth my;yJ VjhtJ re;jpg;G 

epfo;r;rpfisNah> fy;Y}hp Kjy;thpd; mDkjpapd;wp fy;Y}hp tshfj;jpw;Fs; 

Vw;ghL nra;J mJ rk;ke;jkhf VJk; gzk; t#y; nra;af; $lhJ. 

 ePjpkd;wj;jhy; jz;bf;fg;gl;L jPh;g;gplg;gl;l ve;j xU khztDk; jdJ gbg;ig 

,f;fy;Y}hpapy; njhlu KbahJ. 

 fy;Y}hp tshfj;jpNyh> tpLjpapNyh> khzth;fs; murpay; fl;rpfis 

Mjhpg;gth;fshfNth> rf khzth;fis fl;rpfSf;F cl;gLj;Jgth;fshfNth 

,Ug;gpd; tpLjp kw;Wk; fy;Y}hpapypUe;J ePf;fg;gLth;. 

 khzth;fs; fl;rp rk;ge;jg;gl;lf; $l;lq;fspNyh> kj> rhjp gpur;rhuf; 

$l;lq;fspNyh> gq;Nfw;ff; $lhJ. 

 khztd; jtwhd elj;ijapdhNyh> tpjpKiwfSf;Ff; fPo;gbahjtdhfNth 

,Ue;jhy;> jkpo;ehL murpd; fy;tpf; nfhs;if (1978) – d; gb jz;lid 

tpjpf;fNth> rhd;wpjio epWj;jpitf;fNth> jz;lidf;Fhpa khztid 

fy;Y}hpapypUe;J jw;fhypfkhfNth/epue;jukhfNth ePf;f> fy;Y}hp Kjy;tUf;F 

KO mjpfhuk; cz;L.   

 fy;Y}hp tshfj;jpNyh my;yJ tpLjpapNyh> fy;Y}hpapd; mikjpiaf; 

Fiyj;jy;> xOf;ff;Nflhd nray;ghLfspy; <LgLjy;> fy;Y}hpapd; md;whlg; 

gzpfSf;F ,ilA+W nra;Ak; khzth;fs; ,t;tpjpKiwfspd;gb 

jz;lidf;Fhpath;fs; Mth;. 

 uhfpq; vd;gJ jz;lidf;Fhpa Fw;wkhFk;.  uhfpq; nra;a Kw;gLgth;fs; 

fLikahf jz;bf;fg;gLth;. 

 Gifapiy rk;ge;jg;gl;l ve;j xU nghUSk; cly; eyj;jpw;Ff; NfL 

tpistpf;Fk;.  Gifapiyia Kw;wpYk; jtph;f;fTk;. 

 khzth;fs; fy;Y}hp my;yJ tpLjpapy;> Mrphpah;fis jtwhd thh;j;ijfshy; 

NgRtNjh> mbf;f Kw;gLtNjh jz;lidf;FhpaJ.  mk;khzth;fs; fy;Y}hp 

kw;Wk; tpLjpapypUe;J ePf;fg;gLth;. 

 jdJ Ngr;rpdhNyh> eltbf;ifapdhNyh khzth;fisj; jtwhd ghijf;F 

topfhl;Lk; fy;Y}hp Mrphpah;fspd; nray;ghLfSk; fz;bf;fj;jf;fjhFk;. 
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