6. COLLEGE RULES & REGULATIONS




college office

Page : 19
The College office will function from 8.30 a.m. to 4.00 p.m. on all working days.
college
UG (B.Com. & B.C.A.) - 8.30 a.m. - 2.00 p.m.
PG (M.Com. - GENERAL) - 8.30 a.m. - 1.30 p.m.
UG (Second Year Students) - TALLY Training
2.00 p.m. - 3.00 p.m. (Vocational Rehabilitation Centre - VRC, Guindy)
UG & PG (Final Year Students) - Job - Oriented Training
2.00 p.m. - 4.00 p.m. OPPORTUNITY INFOTECH (Sponsored by FLEX)

college banlk

The Union Bank of India at St. Michael’s Academy Branch, Adyar is operating for the
benefit of the staff and students of St. Louis. The working time of the bank is from 7.30 a.m. to
12.30 p.m. and on Saturdays from 7.30 a.m. to 10.00 a.m. Students can open an account in their
names in the bank and make use of the banking facilities.

seoumfl olevieuevs CBILD

SmeHH  Gouenev BT HeMaID Heoemhl  DisvleuedID &Tewev 8.30 oewil  (Lp&H6vL omewey  4.00
ewil aemy  GF WisdLIBLD.

seogumfl GryLD

Qenmisenev (L1.amb. & L1.4.6].) - &Memev 8.30 (1pHev Wb 2.00 wewll eueny
(PHIHMEL (61D.&BMD. — CLITE) - &Memev 8.30 (pHev Wb 1.30 wendll eueny
BeNMMhIBme0 (QTERILMOTEWI(H LOTEITHEHSEH - Hemilemiulsd DIVIICOSLILIWLGTLTEH LOBBID

wHwd 2.00 1wPpsHed wHWID 3.00 wenl U] sembGUUS N6 HemL (LPenBaEH6IT
(OaTBaeval BIOITDE| MLOWID, &l6wg)

SENMHIGBEMEV LOBBID  (LPFHIHEN6V - (Bouswev eumuIILIBaETN Hevel — GULPMHIGLIGUT
(BoIBWemiB  LOTETENTE EThE ) opportunity infotech : 2 5ai :

yellgy eomull seveumfl  eudMuider OBEUID  OTeRTENTEHEME  [HEVEISHTS UL eumissl, Lefls
mECHL DBTLLI  SHlewell, DsHLWMTHEL QFWOLLH umSBE . eumy Bl sefled eumhidSulsd Sigialed
Gpyb &memev 7.30 wemll (1PpHs0 12.30 wenll euemFuUlaId, FeldaSlpemssaisy SMemev 7.30 wewll  (LPpHsL
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10.00 weml euedIUID  GFWEOLIHLD. LDTEOTENTERGT  HHIBET  QIBIBD  HIbhGHHMEN  SlsleaBIES U0
LTSS, uhIg FIOUBSILLL BHLOIQHMBSHNED LIULISTOLBNIS G T6ITEmevLD.

COLLEGE REGULATIONS :
a) CLASS HOURS:

4 The Semester consists of 90 working days excluding the semester examination days. Shift
— I classes are conducted between 8.30 a.m. and 2.00 p.m.

4 The first bell for classes is rung five minutes before the commencement of the class and the
second bell at the hour fixed for the commencement of the class. A bell will be rung at the
end of each hour. There will be a short prayer service every day at the beginning of the
first hour in Shift — L.

4 At the first warning bell before each session, students shall go to their respective classes
and take their seats so as to be present when the professor enters. Standing around in
groups outside the class or in the verandas till the second bell rings should be avoided.

4 At the second bell or at the beginning of each hour, if the professor has not come to the
class, the representative or someone from the class should enquire from the Head of the
Department if the concerned Professor is on leave and get the information from him about
the alternative arrangement for their class. The students should not leave the class on their
own. Until such information is obtained they should be in class maintaining strict silence.

4 Between the class hours, students should not be loitering around the campus. If they need to
drink water or to go to the rest room, it should be done quickly; if they have to change
rooms, they should move fast.

4+ When they have no class, the students should go to the library.

b) ATTENDANCE RULES :
4 It shall be the duty of every student to attend classes regularly and punctually.
4+ When students take short leave (a day or two), they should submit their leave letter either
before they take leave or on the day of rejoining.
4 Leave letters and late attendance record should be signed by parents or guardians and
counter signed by the Class Asst. Professor In-Charge before getting the signature of the

Principal. The warden shall sign the leave letters in case of hostel students.
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4 If a student absents himself/herself without proper information for a period of ten days,

he/she is liable to be taken off the rolls.

4 A student must attend at least 80% of the working days to be eligible for appearing in the

university examinations.

+ All the students should be in college by 8.20 a.m. If a student comes late regularly to college,

he/she will be sent home to bring his / her parents to meet the Principal/Vice Principal and
explain the matter. Students coming from far - away places should start early so as to reach
the college in time.

Bringing Mobile Phones, Cigarettes, Narcotic Substances and Alcohol are strictly prohibited.
College Campus is a “Mobile Free Zone” and “Tobacco Free Zone”.

In the class room strict silence should be maintained. When you move from one class room
to another, you should be quick and orderly.

Dress code should be strictly adhered to. All the students are expected to come to the college
decently dressed. Men students are prohibited from wearing round necked or other types of
T-shirts and Jeans which are not allowed. Men students are not permitted to wear ear rings
and wrist bands. They should maintain short hair and be clean shaven. Women students

should come wearing chudidhar only.

d) CERTIFICATES:

Any student, past or present, wishing to obtain a Transfer or Conduct Certificate, must

apply to the College Office in the prescribed form. Certificates will not generally be issued at

less than 48 hours notice. No certificate will be posted unless a stamped self-addressed envelope

is given together with the application. Those who want the transfer certificate should bring one of

their parents.

e¢) GOOD MANNERS AND BEHAVIOUR :

Every student should conform to the rules and regulations relating to attendance, library,
college - fees, examinations and tests, etc. Hostel inmates must obey the hostel regulations.
Students are forbidden to smoke in the college / hostel premises, to write or make any marks
on the walls or to throw paper or to ink around the floor of the class rooms or verandas or on
black boards.

Students are not allowed to stand or walk along the verandas of the college in groups during
the class hours or break times.

Students are not allowed to eat mid-day meal in classrooms; they must go to the canteen.



When an Assistant Professor or any other member of the staff enters a class, the students
must stand up and not sit down until he invites them to do so or he himself takes the seat.
They should likewise stand up when he leaves the class.

* No student should leave the class room during a lecture; no student should call out any
student from the class or talk to any student inside the class without permission from the
Assistant Professor.

+ Any difference that may arise among the students, staff and management should be
resolved by peaceful methods. Requests, petitions, and complaints of any kind, must be

made to the H.O.D. concerned and never directly to higher authorities. - Thaannallat
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authority is the Secretary of the College.

+ College property and furniture should be handled with care and anyone who damages
them will be held liable to pay for the damage caused. Stealing of college property or
belongings of others constitutes a serious offence and immediate sanction will be
imposed. Lights and fans in the class room must be switched off when there is no need.

+ Students will not be permitted to take away any even broken apparatus from the

Laboratory.

f) DISCIPLINARY REGULATIONS :
(Cfr. Tamilnadu Education Rules (1973) Nos. 93 - 98)

+

+

=

=

Students are forbidden to organize or attend any meetings in the College premises, or collect
money for any purpose without the explicit permission of the Principal.

No student who has been convicted of any offence in a criminal court will be allowed to
continue his studies in the College.

Students should abstain from active participation in party or communal politics.

Students who indulge in political propaganda or who organize fellow students into political
factions in the premises of the College or Hostels, or who otherwise engage themselves in
party politics are liable to be expelled from the College and Hostels.

Under the educational rules of the Tamilnadu Government(1978) the Principal has full power
to inflict the following punishment; fine, withhold term certificate, suspension and expulsion
from the college, if any student is guilty of rudeness of behaviour and gross breach of conduct
rules.

Students should not indulge in any activity leading to the disruption of peace and discipline
and dislocation of normal work in the College and Hostel premises. Those who are guilty of
violation of this rule will be severely dealt with.

Ragging of any kind is strictly forbidden; anyone who is guilty of ragging will be summarily
and severely punished.

Use of tobacco in any form is dangerous to health. Avoid tobacco completely.

Students who are guilty of

(i) rude language towards the staff of the College or Hostels;



+

(i1) assault or attempt to assault staff or fellow students of the College or Hostels will be
expelled from the institution.
If a College professor or a lecturer by speech or otherwise seeks to mislead his / her students

into activities deemed objectionable, he / she is to be punished for dereliction of duty.
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QM UGUSHBG 90 BTLSH6T Couedev BTLENMTIGL  (UVHMeVHEBILNE  BHiTey
BOLOUDID BT &6 Hally). Heoeufl  u@GLILEeT  HTemev  8.30  ewllule bl
wHwWd 2.00 wewll euemy HeWL GILIMILD.

AGLUY  OHTLEGL  @Qbhs B RSEHhHE (PEIEHTH  LD6TON LG &HSBLILIBLD.
SrewiLmeugl wenflwigsslupl Curgdl su@lyseT OFHTLMISLULBLD. @O aIELIL
@weievd  LoewiwgsHSLILBLD. SHebBHTWID  HTemevUled  ENemBeNETTHSHBHIL 60T
QUGLILB6T G HTL MmISILBLD.

e v  erFgflldens el SlgHHae, CurrdfilwiseT aGUUIBG IGUSHBGS
wpeiiunsGe  oTewIoTH6T  UGUUIB@6T OF6ImI, SHhIBEHHEBTEN RHBHMHBUIL DT
CouswiBLo. eu@LILIBE GeuaMulBsor oi6060EHI HEWL LITenSHUIG60T LOTEmTEUTHENT (@& (LP6UTH
Bleii CuFuendd HaliTdbs CouswiBLD.

aGly osTLmswfsr o flu Guurdflwir supreligsd QUGLILS He6evsU6T, HiOBSH
sHewevalflib GFerm elgmflés Geuswid.  Gupmdflwir oGl TGS U6  TBEI
giuUT@ser GFuwtiuG. T eumd eueny LoTewIeNTE6T au@GLLIEDBemW ol BHEF
OF606UMIDEY  DIEMIDH BT HGHL DleudUILD.

ut  CGmeIb  WpYbHeLeT  HewewiT  GHlpbHCeur,  @ulsumBEGHF — ClFsLeuCHT
(PemBULIsVY.  feuF] CHemeu iUl allenyoursd GFwIsOLL.  GouswiBLD.

6bdh UTLPD Geveondh CHImIGeed LOTewINTHET BIVSHHMSHF OFeim  Luled
CUDBALD.
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SIMHHI  OTEWINTHEHID  HTemsv 820  ewliwienellsd  seogumflb@GeT — QUL
SleudlLp. FHepld  OFHTLITHEH SHTEOHTOHIONS  HLVTTHE 6UHLD  LOTEmT6U6H /
wrewel el B&HSH SoUT S@IUUOUGOITTE6T.  DeUTH6T HhsensH CUBEBTN]T
2 L6l SMPHEH QUbH  BTEOHTOHHHMETEN  HITIHMBH BV (LpFH6LSUT
Slevsvdl  FHlewew  (wHevauflLd  OFHflellds  Ceuswmi(BLd. Coug OHrTemevaileVlmba



seoeunflé@ U  LomewieuTael FBm  (perenHTaGeu Upiul G Fflwmrsr  CryHals0
HLOMTHE UHAH HUFILIDTGLD.

mBCUF, FsOIl BmIb Gurensll GUTMmMLSST wWBMled gHemL QFuWIWLILIL H6iTengl.
seoeunfl euenmald swaGUA BMILD Lensulemsy SsveoTll LIGHWTGLD.

LOTEOTEUT BT UGLILIDBUIEDIOT DIMDHBTHH0 Deudlwid. @ suGLILmBUWIES®HHS!
SbHEH MBEGHF OFeosud  Curgk  elenyeaurselb, euflmFuwTsed  QFs060
Gousuit(BLD.

gram  eleilg Gl HHEMOWITEN G BBLOTELD. greim  QFuw  (pBUGUTEHET
Heoaufluledmbdl HHBLILIGEUTITSHEIT.
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algel HUHHIWLW T - FTL BBID deierd Sewieugh HeoL  GFuu

LOTEIEUTEHET  HTHewl  BmID  enduflsd  Gueldi.  siFIOD  Sjewllwid STl
LOTEOIEUTERET  HEWED  LOBBID  (PHHH60  FIred (g Oeully  sumougdl  Sjeudlwiid.
LoTeaIWIT &HIQHTT Sjewfleudl Sieudwb.

F) FTeINSBHIDSHEIT :
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LOTEOTEUTHET  HHIBEHHGHH CHemauimen FremlHsenen GUB DSBS TW UIgaISHS 60
Heoeufl SisvIeUeVBHH60 allentenrlilids Couswr(Lb.

aletenl s 48 el CHISHBSL LleiienCr FTeimbiHD ULOMISLILIHLD.

elenten ILISHHIL 601 HWSNeOTFIO L, SHUTED HEM6OWL T dnlgul 2 6B  S6Le0Tallgsd
FISIMBIBHLDH6T  DiehF60le0 SHeIUILILLIL DT LT,

LSS 6UPESRISET :

PRIODIIG;) LOIT 630T6) GOILD QUHEMSBLILIFE, BIT6V&BLD, &Heveuiflas &L_L_600TLD,
LUeUBMEVESHBSH BHiTey, LUBBIW HeOL (pewm elFHleemnsnsd CHfHSHMULS  Disudluib.
al(ha LomemieuTHsl allBgHullelr eld(LpemBHEndE&Hd SUgHEH HLbHd CeuswiBLd.
LOTEOTEUT BT H6LEUMT  eUeNMTHHHIBe0T  BisLevHI MBHHUICeOT LemBLILNG HFHED Fnl_MTHI.
sooeunmfl  seuBplled  FMIEGHMCHT, QuGLUmMB  WLBMID  HEOLUTHGHUI  GLienL
Cur®euCasm, Hewyuied emwenwld OHETULCHT LTI

Gl Grrmiseflsy oTeeuTHeT HewLUTmHUNL HBUCHT, BLULCHT &Fnl Tl
LOTEOTEUTEROTT HRIB6NH! DU 2 _eniensd IGLLMBUIDIST DIOTHEH FTULSE Sl TH.
fBmienigs Frenevdh@ OFeim FTiie GeuswiBLd.

CuymrFAlwiBym isvevgl gemerwl  pFAfwTEGenm auGULIBGT auD CUTHID, QuGLIenL
AL (hF OFeosuld GUTHID, SMOGHH LOTEINTHEHD 6T(DHSH  Hleiml  oflwimeng
OFuiw Geuemr(HLD.

urLlb BLESHS Oameigmeb@G  Curdl  6bhd @  mewieugid s Ffluwifledr
Sigmindulsnsl  eu@liuenpulissr GGl  eIFHanL Tl 3185 Gumed LI su@liLy
rewieusit  pFflwflenr  SiemiogHulsins  suGLUeDBHEG6T  OF6IB &6  LOTETEUEN6ND
FSUILSamLTEH;, CuFsamL TSI

orewreuTHerflesr  wrpumLTes  GFwsudet  GuumdflwiTseT  WBBID  HiTEUTHIHSHTED
GUPHLOTEN (LPeDBUTND HTHBLILIBLD.  6T6060T LBTTHEHID, CousniBOHT6ITHEHID HiHBSH



Hemevauflelr oy Bsomgemeiiulisnr  Guifled ufFeddslu@BL.  CHrgwns o Wi  HireuTsL
Curpied@miuaTEelLD 1hHEH OFevevLIL Sl TH.  6T6060m Boed (LpemBUIBHETHLD
seoeurfl Hmenmemfi B GFuiwiuL. Geuswr(BLd.

+ sy  OQershgibsmenud, Gome, BIBSTEIHMETUD  HEIMIIPLEAT  MESWTETRISI
S, suBPBGEF BFHD gBUBSBHILMTET BFHHHBET OFHTMEHMUEF OFIHDH
Gouemir(HLD. seoaufl  QFTHHGHMENMUID 2 DL DIDSMNUID  HHBougH — HevngdasliiL
Gousmmigwl @GBBLOTGLD, SHWe BILITHET 2 L amguind  &Hemig sl Beu.

+ oTeUITHT  aI@GlumBemw ol BF  Ogedud  BGurg e eflendbE  BEHID
Wsiieldpflenwl SiemeiHHINI.BHF OFs0eNIH60 Bouemi(BLD.
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(BWODBETH HevaldbHiens eldupens (1973) eewmr. 93 — 98 - HerilaiLig)

4 LDTEWRITHGT  HRIBEHHOHHB @B  GUWGT  Sved  gHTIH  FhHALIL

BapFdeemen@ur, seoemtl  (psHsvauflen  Siemioglufleinl  Hevsumfl  6ueNT e SHHIBE 6T
giur® OFUIH SiFH FIOWHSIOTE GHID LISWID G0 QFUILS Fnl THI.

+ BHOSBHHT0 HewigbslUl G STILOUIL 6hH @ LOTEIGIID S LIgLenL
Reaseosumflufled CQHTLY (LplQuITEl.

+ sooenfl  euemmaHSHC0n,  elBHuiGeor,  TewieNTEST  SFled Bl Fbemen
aFflueTeenTsCeur, &% LOTeweUTHmeN Sl FHEHHGH 2 L LIBHSHILUTHMTHEeum
Aminienr alhgd wBpID Seveumfluledmbaml HHHLILIBIT.

+ oTewaNTHeT  HLd  FOUBSILULLE Sl LmhiselGeom, 0%, 18 LjFerys
Gl LmisefGeur, LUMIBHBHS Fnl THI.

+ LoTewiaNE  HOUmTen Bl S ulanmBsor,  elB(PMBBEDHHGHE  BSIPLIQUITSHI6NTE T
AmbHTeL, HOUDETH DyHler Hevelld Oometens (1978) — 61 LIg  SH60IL N6
aGHeEsCour,  FTAMBIHML — PBISHDHemeubHCeur,  HewiLemeibGM  LOTewuI6 MmN
seoumfluledmbsl  HBHTEIHITECouT /BIFHSTOTHEUT Hhd, ST  (PHLAIHDHE
W AHSTTD 2 6uoi(.

+ soorfl  aemmasHCT  Ssvevgd  alBHUIGT,  sevgurluller  DiemIDSDUIS
GMVHHV, QRUHHHCHLTeN  GFweoLThHHeMed FHUBHD, Hsoeumlufledr  6IBLL
U6voll &b 6Th & RQemL_uwymI G&uub LDIT600T6) T & 6VT @6 s(Lpempaeeinig
HEWIL 60601 b WLIEUTHET LEUT.

+ JTAB  GISILGH  SHMILmBEGIWL  GBBOTELD. gréim  QFuiw  (pmBuBLeTHeI
HHEMOWITS  FH60T19HSBLILIBEUIT.

+ Lmsulmew  FOUBSILLL  6HH @M OUTmEDD 2 Led BosHbBes 656
alenenalld@Gw.  Lensulmsvenul (BB HelToHaEa|b.

+  oreuaTEe St Disvevg aBAuley, ANLTHMET SHUBTET  GUTTHMSBETED
CuaseuBasT, SIgHs (WPBUBMCHT HewrL enen @ Muigl. SIDLOTERTEUTEH6T  &H6vsuifl
wBnib EHWI®HHH BHhHBLILGSUT.

+ som  CuidlamBeor, BLAIYHMBUNMTCEOT  LOTERIEITHMENTE — HOUBTET  LITeNHHE
s B0 Heoeurfl o AfluiTsefenr QFweOLITHHEHD H6wiNgdHHHHHHTGLD.



